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CYCU Information about the Graduation Procedures for Postgraduate (spring, 2025
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Online uploading of Abstracts and Electronic Files of Full text:

Go to the website of “CYCU Electronic Theses & Dissertations Service” Upload the abstract
and all related sections online and convert the full text of the papers into PDF in advance.
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Please follow the instructions and samples provided to avoid being rejected.
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All thesis/dissertations will be reviewed in the order they are uploaded. Results will be sent

to you in at most 2 working days.
Due to limited manpower, we do not accept any requests for priority review. Please submit
it as early as possible. Thanks for your cooperation.
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Graduate students should authorize the CYCU Chang Ching Yu Memorial Library and
the National Central Library without asking for pay to use their Thesis or academic

dissertations for academic studies, allowing partial or complete duplication inside the
libraries.
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Graduate students should authorize the CYCU Chang Ching Yu Memorial Library
without asking for pay to store the digital files of their Thesis or academic dissertations
without making any profit from them.
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Graduate students can choose to authorize the CYCU Chang Ching Yu Memorial Library
with pay or not to authorize the CYCU Library to miniaturize the Thesis or academic
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dissertations, make a CD of them or store them after digitalization into the database of
buyers. (Authorization with pay means the students themselves can get paid for the use
of their Thesis and academic dissertations or donate the pay to the School Development
Fund for the CYCU library to use.)
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In case there are co-advisors, all of the co-advisors have to sign their names on the power
of attorney in person.
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Collection of the power of attorney of the thesis: When leaving school, turn in the formal

power of attorney as well as the hardcover copy of the thesis to the consulting service table
of the CYCU Chang Ching Yu Memorial library to finish the departure procedure.
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If the hard copy needs to apply for a delayed disclosure, please apply “Application for
Embargo of Thesis/Dissertation” (Refer Sample 1) Make sure to attach the application form
with extra original relevant supporting documents to the thesis, and sent it to the Curriculum
and Registration Division together. This application is not required, if the
Thesis/Dissertation is released immediately. (https://reurl.cc/jDGgel) °
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The presentation of the semester for uploading electronic thesis
files
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Before 100 academic years, in addition to those whose the required courses and credits
requirements stipulated have not been passed and the study of Educational program, when the
degree examination results and the thesis validation papers are sent to the Office of Academic
Affairs, the student shall be considered as having graduated. But the academic period for the
soft copy upload shall be based on the period of school departure procedures and the academic
period for which the diploma is obtained. Please refer to Annex I.
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100 academic years and above, when the degree examination results and the thesis validation
papers are submitted to the Office of Academic Affairs, meanwhile completing the school
departure procedures and receiving the diploma, the student will be considered as graduated.
Please refer to Annex 1.
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School leaving procedures date
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Receive diploma
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(Mar. ~ Jun. 6, 2025)
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Time: Office
hours

Location:
Academic
Affairs Office
408 (Dickson

Lee Hall)
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Jun. 7, 2025(commencement)

09:00~13:30 =
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Time:09:00~
13:30
Location:
Administration
and services
center

(Dickson Lee
Hall 1F )

R
(The day of the
degree

examination)

138 R %2858
(The second
semester of the 113

academic year)
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For those who have completed leaving school procedures
before the 20™ of each month, please receive your degree
certificate after the 30" of the same month according to
the following instruction.

Time: Office hours

Location: Academic Affairs Office 408 ( Dickson Lee
Hall )
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Please receive your degree certificate in Administration
and services center ( Dickson Lee Hall 1F)
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School leaving procedures date
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thesis
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(Jun. 11 ~ Jul. 3, 2025)
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Time: Office
hours

Location:
Academic
Affairs Office
408 (Dickson

Lee Hall )
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(Jul. 7 ~ Aug. 28, 2025)
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Time: 14:00~
16:00 of each
Monday to
Thursday
Location:
Administration
and services
center

(Dickson Lee
Hall 1F)
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Time: Office hours

Location: Academic Affairs Office 408 ( Dickson Lee
Hall )
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Time: From July 7 to August, 14:00~ 16:00 of each
Monday to Thursday

Location:
Administration and services center ( Dickson Lee Hall
IF)
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School leaving procedures date

#wme ite LR
The cover of the
thesis
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the uploaded
academic year
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Receive diploma
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Time: Office
hours

Location:
Academic
Affairs Office
408 (Dickson
Lee Hall )

114297 1p-9% 12p
(Sep. 1 ~Sep.12, 2025)
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Time: Office hours

Location: Academic Affairs Office 408 ( Dickson Lee
Hall )
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The expiry date of the school leaving procedure for the second semester of the 113 academic year is on Sep. 12, 2025
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Deadline for Thesis: It varies with the date set for the Degree Examination of the year.

Those who have passed the Degree Examination should turn in their theses in that very
semester. The last Degree Examination day of this semester is on Jul. 31, 2025. Both the
last Degree Examination scores and the Degree Approval Form for this semester must be
turned in to the Academic Affairs Office on Aug. 14, 2025.

PEEEI TGO ST TES AR 2 SRS I E R

TRIFEI R F LRI ECEB T R LE L ¥ AR Ty RS
FooAmRay o AR EEE > T BT R 2 2 o

Before 100 academic years, in addition to those whose the required courses and credits
requirements stipulated have not passed and the study of Educational program, when the
degree examination results and the thesis validation papers are sent to the Office of Academic
Affairs, the student is considered for graduation status/may be considered as having graduated.
Graduates shall go through the procedures for leaving school in accordance with the
provisions of the school, and those who fail to comply with the provisions shall not receive
their diplomas or be used as reasons for delaying graduation.
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100 academic years and above, apart from those who have failed in their academic
achievements and who are taking their educational courses, the student will be considered
as graduated, when they have completed the degree examination results, the Degree
Approval, and the completion of the school leaving procedures to obtain their diplomas at
Office Of Academic Affairs. Postgraduate students who passed the degree examination
have to register for the next semester if they fail to complete the school leaving procedures
before the expiry date of the school leaving procedure for this semester.
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The most important procedures for leaving school: Finish the Graduation Clearance Form,
one hardback copy (the CYCU Chang Ching Yu Memorial library), one paperback copy

(the Curriculum and Registration Division 408 to collect and send to the National Library
which is limited by the Ministry of Education.), Student card, Conduct Grade (the Student
Advising Division) and turn in as many copies as required by your department office.

App-B g3 e B &PF Y 1 Receive diploma place & time
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. If any inquiry, please contact us.
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Inquiry Type Contact Office Telephone Extension

B¥AEEHRN
Thesis Format

CR A 2

Graduation Procedure

Pk RPEA R L F
(r)Bs 3L

Department Undertaker in
Curriculum & Registration
Division or Department
Assistant(s)

Pl 2 A RPEA RN EF X
(F7)Es TT 4§85

Ext. number of Department
Undertaker in Curriculum &
Registration Division

or Ext. number of Department
Assistant(s)

M R RS
Thesis Abstract Online Filing

MU 22 T

Thesis Electronic Full Text Submission

EFEARARD AL NE
CYCU Chang Ching Yu
Memorial Library - Information
Systems Division

# # PDF 4
Thesis Conversion to PDF

R & 8 2855 2 2851
Ext. 2855 or 2851
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Application for Embargo of Thesis/Dissertation

Y - p # Application Date : % B # 4 p / / (YYYY/MM/DD)
¢ At Ty U788 £ Master
Applicant Name Graduate Degree % 2 Doct
% <4 Doctor
P T
oA Graduation Date "
School / Department (YYYY/MM) /
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Thesis /

Dissertation Title
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Delay public access to my thesis/dissertation.

VP
Application Items . »
bp O% p T2
Delay public access to online bibliographic record of my thesis/dissertation.
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Embargo Contains confidential information. Please specify:
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Filing for patent registration. Registration number:

Oiziz 3 @B Gy
Withheld according to the law. Please specify:

;ﬁ‘fﬁ Y EE P 2 ApMBEP 2 @ Please select and attach relevant supporting documentation.

Lzt io =B P 2P (f ¥ 3Fp #4232 55#) Delayed until up to 5 years starting from application date.
SEP Y AR # ! 2 [ (YYYY/MM/DD)

Delayed Until O7 2B (R B R 735 ? <% ) Prohibited from public access. (Information pertaining to national secrets.)
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Applicant Signature: Advisor Signature:

CEERIE =L SANEER - R L 5 3
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=3 o Article 16 of the Degree Conferral Act, Ministry of Education.
( https://law.moj.gov.tw/ENG/LawClass/LawAll.aspx?pcode=H0030010 )

PAERIISES o ’L%? EATEREN 2 EHFBSEF7 > —‘,5 » %3 X 32 o Please ensure that all supporting documents have
been correctly completed and signed. Incomplete or unsigned documents will not be accepted.

3.4 GrE R K M A% ¥ M | o The photo copy of the application form should be placed within the thesis/dissertation.
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